LEE Q UNIVERSITY..

DIPLOMA / BIBLE REPLACEMENT ORDER
Dear Lee Graduate:

We received your request for a replacement diploma / Bible. To order, complete all below
information, and supply a signed copy of legal identification with payment and order form.

A. Allow approximately 4 weeks for completion of this order. Questions: 423-614-8516

B. Complete this FORM and return it to the Registrar’s Office.

C. Include a signed photocopy of your LEGAL IDENTIFICATION (driver’s license, passport, or state
issued ID card). Note: If assisting a graduate in ordering a replacement diploma, the graduate
must provide their legal ID and SS# information.

Select CORRECT ITEM(S):

Undergraduate Diploma - $40

O Graduate Diploma - $55

Bible Replacement - $25

REQUIRED INFORMATION:

Full Name on Original Diploma (or Bible) Lee University ID #, if known
Graduation Date Degree & Major Last Four Digits of Soc. Sec. #
Street Mailing Address / City / State / Zip
( )

Phone Contact Email Address: Birthdate

Reason for replacement request:

Signature Date

Current Students: Click here to upload via Portico. Please make sure to select
Registrar and Records

Non-Current Students: Email forms to records@leeuniversity.edu



https://portico.leeuniversity.edu/administrativeapps/securedocload/Pages/Submit-Document.aspx

LEE Q UNIVERSITY..

Records and Institutional Research
Standards and Procedures

STANDARD TITLE: Diploma Replacement

STANDARD #: Academic Records

EFFECTIVE DATE: REVISION DATE:
January 19, 2007 August 9, 2017

STANDARD: Lee University has implemented a policy for replacing destroyed, damaged or
lost diplomas for Lee graduates.

DESCRIPTION:

Lee University will replace a diploma if it is destroyed, damaged, lost or stolen. No
diploma will be replaced due to a personal name change since this would be considered
tampering with an historical document. Concordantly, a Lee College diploma will not be
replaced with a Lee University diploma for the same reason.

The replacement diploma will maintain all accurate historical authenticity, as much as
possible. A Lee University diploma will be issued with current signatures (President, VP
of Academic Affairs, Chairman of the Board of Directors) if the graduation date is after
1997. A Lee College diploma with current signatures will be issued if the graduation date
was through May 1997. (The first graduation with “Lee University” designation was August
1997.) Also, replacement diplomas will have the most recent graduation date (not
original graduation date). A note will be added to the bottom of the replacement diploma

indicating that it is a replacement for a diploma given on (date) -your original graduation
date.

Lee University is the “records keeper” for two schools which have ceased operation:
Northwest Bible College, Minot ND, and East Coast Bible College, Charlotte NC. Since Lee
merely maintains the record and is not actually the school, Lee is not able to fulfill requests
to replace a diploma from Northwest Bible College or East Coast Bible College. Lee does
not have the authority to issue a replacement diploma from another school.

REFERENCES: VP of Academic Affairs, VP of Administration, Registrar.




LEE Q UNIVERSITY

(07/21)

Credit Card Payment Request

This document will be destroyed once payment is completed, in order to maintain privacy and

security of your financial information.

Student Name:

Name on Card:

LeeID #

Phone Number: ( )

Billing Address:

City: State:

Zip:

Current Email Address (required):

Purpose of Request:

Type of Card:

OAmerican Express

ODiscover

Card Number:

SID Number (Security code on back of card):

Amount to be Charged: $

Expiration Date:

Current Students: Click here to upload via Portico. Please make sure to select

Registrar and Records

Non-Current Students: Email forms to records@Ileeuniversity.edu



https://portico.leeuniversity.edu/administrativeapps/securedocload/Pages/Submit-Document.aspx
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